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Warmingham Road
Crewe
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[bookmark: _GoBack]Dear Parent / Carer

As your child has now had seven or more days of medical absence(14 sessions) this academic year we are writing to advise you that no further absences can be authorised for medical reasons unless formal medical proof is provided. This can take the form of either a dated GP /Nurse’s appointment card, a dated note from the GP/Nurse written in the student’s Planner, a compliment slip signed and dated by the GP/Nurse, a prescription or proof of prescribed medication relating to the current illness.
It is our duty to inform you that ten or more unauthorised absences within a term may result in you receiving a Fixed Penalty Warning Letter from the Local Authority.  The letter explains that if attendance does not improve within a monitoring period, there is a Penalty of £80 per parent/carer per child to be paid within 21 days. If not paid by the 21st day, the Penalty increases to £160 per parent/carer per child up to the 28th day.
If a full payment is not received, then the Local Authority will prepare the case for prosecution in the Magistrates Court. If proved guilty, the parent/carer will receive a criminal conviction.
Please contact school should you wish to discuss this matter further or require any support from us.
Yours sincerely

Katie Payne
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